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JONES GOUGH LLP SOLICITORS

CONVEYANCING 

PREPARATION FORM 

Please return the completed form with:
· Original or certified Passport or Driving Licence;

· Original or Certified utility bill or bank statement being not more than three months old; and
· Cheque in the sum of £350.00 on account of costs.
Sunnyside Mill •  Highfield Road  •  Congleton  •  Cheshire •  CW12 3AQ 

Telephone:  01260 292592 •  Fax:  01260 292582  •  

Email: mgough@jonesgough.com
CONVEYANCING PREPARATION FORM

General Notes:

Please complete this form using blue or black ink and block capitals.

	1.  PERSONAL DETAILS Please complete this section with your personal details 

	
	FIRST PARTY
	
	SECOND PARTY

	Title:
	
	
	

	Forenames:
	
	
	

	Surname:
	
	
	

	Address:
	
	
	

	Street/Road:
	
	
	

	District:
	
	
	

	Town:
	
	
	

	County:
	
	
	

	Postcode:
	
	
	

	Tel Home:
	
	
	

	Work:
	
	
	

	Mobile:
	
	
	

	Facsimile:
	
	
	

	Email:
	
	
	

	2.  SELLING  If you are selling, please complete this section.  If you are not selling, please go to section 3.  If you are selling and buying please complete this section and section 3.

	2.1 Address and title of property to be sold 

	Street/Name No. & Name:
	

	Town:
	

	County:
	

	Postcode:
	

	Title, if known (freehold/leasehold):
	

	2.2

2.3
	Sale Price:

If the property is mortgaged, name and address of Mortgage Company
	£

	
	
	

	
	
	

	
	
	

	
	Mortgage Account No:
	

	Amount (approx) currently owed 
	£

	3. BUYING If you are buying, please complete this section, if you are not buying, please go to section 4. 

	3.1 Address and title of Property to be purchased

	

Street/Name No. & Name 
	

	Town:
	

	County:
	

	Postcode: 
	

	Title, if known(freehold/leasehold):
	


	3.2
	Purchase Price:
	£

	3.3  If mortgage required:

	Name of Mortgage Company:
	

	Address:
	

	
	

	Amount to be borrowed: 
	£

	Application form submitted and survey fee paid
	
	YES
	
	NO

	3.4
	Name of Seller:
	

	3.5
	Name and address of Seller’s 
	

	
	Solicitors (if known):
	

	
	
	

	
	
	

	4.  REMORTGAGE If you are remortgaging, please complete this section

	4.1
	Name and address of 
	

	
	existing Mortgage Company:
	

	
	
	

	
	
	

	4.2
	Mortgage Account No: 
	

	4.3
	Amount (approx) currently owed 
	£

	4.4
	Name and address of 
	

	
	New Mortgage Company:
	

	
	
	

	
	
	

	4.5
	Amount to be borrowed:
	£

	Application form submitted and survey fee paid
	
	YES
	
	NO

	5.  ADDITIONAL INFORMATION Please use this section (and on a separate sheet if necessary) to insert any information, which you have not been able to include any of the sections above and/or any additional information, which you wish to draw to our attention or think may be of use to us:

	

	

	

	

	

	

	6. DECLARATION Once you have completed this form, please read out terms of business and our client care information, which are set out overleaf and then sign and the confirmation and agreement below:

I/We confirm that the information in this form is true and accurate and that I/we agreed to you, Jones Gough LLP Solicitors, acting on my/our behalf in accordance with the terms of business set out overleaf. 

SIGNED     FIRST PARTY…………………….….…… SECOND PARTY …………………..………….…..

DATED:     ……………………………………..


